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Description

Alvin Community College (ACC) offers diverse internship opportunities throughout
the year for current students to gain valuable real-world experience in various fields.
Interns  work alongside experienced professionals in various departments,
contributing to meaningful projects while developing professional skills and building
their resumes.

Responsibilities
Responsibilities will vary depending on the specific internship placement, but may
include:

Assisting with departmental projects and initiatives.

Conducting research and compiling data.

Developing and implementing marketing materials.

Providing administrative support and customer service.
Participating in meetings and professional development activities.
Learning about the specific field and industry.

Contributing to a positive and productive work environment.

Qualifications

e Current Alvin Community College student in good academic standing
(minimum GPA of 2.5).

 Strong interest in the relevant field of the internship.

» Excellent communication, interpersonal, and organizational skills.

* Ability to work independently and as part of a team.

e Proficient in Microsoft Office Suite and other relevant software (depending
on the internship).

e Commitment to professionalism and confidentiality.

Experience

¢ Prior experience in the relevant field is preferred but not required.
¢ Volunteer experience or participation in related coursework is a plus.

Skills

* Analytical thinking and problem-solving skills.

e Strong writing and editing skills.

* Time management and organizational skills.

* Ability to learn new skills quickly and adapt to different tasks.
¢ Excellent communication and interpersonal skills.

* Positive attitude and willingness to learn.
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¢ Gain valuable hands-on experience in your chosen field.

¢ Develop professional skills and build your resume.

¢ Network with professionals and gain industry insights.

e Enhance your understanding of your coursework and career goals.

e Earn academic credit for some internships (subject to department approval).
Potential stipend for paid internships (availability varies).

How To Apply

* Follow the specific instructions outlined for each internship posting.
 Applications typically require a resume, cover letter, and transcript.

¢ Be prepared to discuss your qualifications and interest in the internship.
¢ Ask questions about the internship and the department.
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